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An annotated bibliography tells the reader the number, quality, and range of
sources used. It provides evidence of the many hours you spent researching
in libraries, archives, and classrooms.
 The annotation informs the reader how you used your sources and why they
were valuable to understanding your topic. 

What Is an Annotated Bibliography?


An annotated bibliography is a list of sources accompanied by annotations or
short descriptions of how you used the source in your project. Annotated
bibliographies are a key component of every National History Day® (NHD)
project.


Creating an annotated bibliography lets your reader know what sources you
used to create your project. 
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NHD creates short-form videos to help
students and teachers navigate the NHD
research process. Watch "What is an
Annotated Bibliography?" at
youtu.be/KmPYQ3fCKMA. 










 It is called an Annotated Bibliography, not a Bibliography, Works Cited, or
Works Consulted. Put Annotated Bibliography at the top center of your first
page.
 Divide your annotated bibliography into two sections. Label the first
"Primary Sources" and the second section, "Secondary Sources." In each
section, alphabetize the entries by the first word, excluding “A,” “An,” and
“The.”
 Other suggested formatting instructions:

Single-space each entry and skip one line between entries.
Citations and annotations should be tabbed 1/2 inch (one tab) after the
first line.
Include full citations (not just URLs) so that the judges know what you
found on a particular website.

How Do You Format an Annotated Bibliography?


Some key elements to consider when creating an annotated bibliography:



The Chicago Manual of Style is the style most commonly used by professional
historians when they write and publish their work. Currently, the NHD Contest
Rule Book (nhd.org/rules) allows citations in Chicago or MLA style, but this
resource focuses on Chicago style.


For complete definitions of primary and secondary sources, access the NHD
Contest Rule Book in English (nhd.org/rules) or Spanish (nhd.org/reglas). 
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Building an Annotated Bibliography


You should build your bibliography as you conduct your research. Simply put, if
you wait until the end of your project, this task will be messy, confusing, and
complicated. It is easy to forget sources, mix up one source with another, and
make mistakes. Let's start by citing a sample source together.


When you start citing, you have two options available. You can create a
bibliography on your own, or you can use NoodleTools or other online
bibliography generators. NoodleTools offers teachers free access for one year
to the program for students engaging in NHD research. To learn more, go to
noodletools.com/partners/nhd/. 


Let's say you are researching the Panama Canal, and found Edmund Morris's
book about President Theodore Roosevelt called Theodore Rex. While you skim
the book to get a sense of the author's purpose and argument, you use the table
of contents and the index to focus on the section that relates to your research.
Using the index, you jump to where President Roosevelt is approached by
Philippe Bunau-Varilla about a plan to get control of the canal that a French
company began digging in Panama.
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 The names of the author(s);
 The complete title of the book;
 The city where it was published;
 The name of the company or university that published the book; and
 The most recent copyright date of the book.

To cite a book, you need five key elements:
1.

2.
3.
4.
5.








































The format to cite a book with a single author is:
Author last name, Author first name. Book Title. Publisher City: Publishing
Company, Year.


So, to cite this book, we write:
 
 Morris, Edmund. Theodore Rex. New York: Random House, 2001.
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How we cite sources varies based on the type of source (book, newspaper
article, photograph, website, etc.). Later in this guide, we will provide examples
of some of the most common types of sources that NHD students encounter.
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NHD creates short-form videos to help
students and teachers navigate the NHD
research process. Watch "What is an
Annotated Bibliography? (Citations)" at
youtu.be/EJfbxTmgzrQ.










Citing Sources in Historical Papers


When writing an NHD paper, you have two options to cite your sources. This
section will address creating footnotes. It is also appropriate to use
parenthetical references described in the website section. Either is appropriate,
but choose one and be consistent.


Most historians use footnotes when they write a paper, article, or book.
Footnotes allow the reader to track sources without interrupting the flow of the
paper. If my paper about Theodore Roosevelt and his foreign policy regarding
Germany contains the text:










The FIRST time that you use this book (in this case, it is a book) in a footnote, my
full footnote would look like this:










The footnote tells us the author, the title of the book, the basic publishing
information, as well as the page (or range of pages) where the quote can be
found. It is similar to the citation in the bibliography, but not exactly the same.
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If you use this source again later in your paper, it is much easier. Assume that
later in my paper I write the sentence:










As you can see in footnote two, you can include a shortened footnote with the
author's last name, the title of the book, and the page number or page range.










Later in the guide, we will share examples of how to footnote the most common
types of sources that you may use in your NHD paper. 









Tip: Allow your word processing program (Microsoft Word, Google Docs)
to insert the footnote for you. It will do it automatically, and if you insert
one into the middle of the paper, it will automatically renumber them. You
can find the "insert footnote" button in the reference section of the menu.
If you need step-by-step directions, go to the help menu and type in
"insert footnotes."
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              If you take information from a source but put it in your own words, do 
              you have to cite it?




Paraphrasing is when you use your own words to convey someone else's ideas.


























Let's use this article about the sinking of the Lusitania
(chroniclingamerica.loc.gov/lccn/sn84026749/1915-05-07/ed-1/seq-1/) as an
example. It is perfectly appropriate to write in your paper that:










It is still necessary to footnote information that came from a source, even if you
put that information into your own words.
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              What if I want to use a really long quotation?




If you have a quotation that is more than two lines across the page, then it
should be converted to a block quote. Please note that this kind of quote should
be used very infrequently, but it can be effective. A block quote should look like
this:


















Block quotes are single-spaced, tabbed on one-half inch on both sides of the
page, and do not need quotation marks around them. They should always have a
footnote at the end attributing the source. After the quote, continue typing
using double-spacing.


              Do I have to cite every sentence of my paper?




No! Often you find that a series of sentences (or even an entire paragraph) is
based on content from a single source. When that happens, cite the source
once at the end of the last sentence. Remember, your thesis statement and
your analysis should be your original work, and should not be credited to
another author.
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Citing Sources in Documentaries


You are NOT required to cite images or video clips as they appear on the screen.
You may add tags to the bottom of the screen to help an image or video clip
make sense. For example, you might want to add a name of a speaker, or a
relevant historical date during a particular video clip or still image.


At the end of the documentary, you must include a list of relevant audio and
visual sources that you included in your documentary. This is not a repeat of
your bibliography. Just name the major locations of your images. A typical list
might include images or videos from the British Museum, the Smithsonian
Institution, the National Archives and Records Administration, the Library of
Congress, NBC News, or the National World War I Museum. Again, if the judges
have a question about a particular visual or audio selection, they can address
that in the interview at the end of your documentary.
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Image and Video Credits:



 British Museum



Library of Congress



National Archives and Records Administration



National World War I Museum



NBC News



Smithsonian Institution





Citing Sources in Exhibits and Websites


When you use quoted material in exhibits or websites, you need to credit your
sources, and brief source credits do not count toward your student-generated
word limit. This basic information allows the reader to find the source in your
annotated bibliography.


Print or textual sources should be cited with the author, the title, and a date
(when available). An example would be:


"There is danger . . . they have still far to go. It is for the Woman's Party to decide
whether there is any way in which it can serve in the struggle which lies ahead to
remove the remaining forms of woman's subordination." (Alice Paul, The
Suffragist, 1921)




If this quotation appeared in your exhibit or website, an NHD judge would expect
to find a citation that would show where this text came from (you might have
found it in a book, on a website, or in an article) and where to find the full text of
what Alice Paul said in 1921.
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Visual Sources (photographs, art, maps, charts, graphs, etc.) are cited similarly.
You want to mention the content (who or what is in the image), give a date if
available, and where you found the image. Basic credits (just the facts) do not
count towards the student-composed word limit. However, once you begin to
analyze or interpret the sources, that counts. 


Please note that Google and other search engines are NOT viable sources.
Saying that you got your picture from Google is like saying that you got your
quote from a library. Just like you need to tell us which book your quote came
from in the library, you also need to tell us which website made this image
available to you.


Example:


































Booker T. Washington, c. 1910, 
Library of Congress (2013649123)

Booker T. Washington's leadership of the
National Negro Business Leagued helped

create economic opportunities for the
African American community.



Booker T. Washington, c. 1910, 

Library of Congress (2013649123)



*The first sentence (in red) does
count toward the word limit

because it shows analysis and
interpretation.

*This is required and does not count
toward the word limit.
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 All lines after the first line are tabbed in one-half (1/2) inch.
An annotation does not summarize the source. It explains how it was helpful
to your research.

Writing Annotations
When you create a citation, the next step is to create a brief annotation to
provide information about your research process. Each annotation must be no
longer than two or three sentences. The annotation should explain how you used
the source and how the source helped you understand the topic. Annotations
should not add additional information to your project.












Notice that:
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NHD creates short-form videos to help
students and teachers navigate the NHD
research process. Watch "What is an
Annotated Bibliography? (Annotations)" at
youtu.be/L159MxJNbPU.










              Should I list each photograph or document individually?






When you find a collection of photographs that you want to use, you only need
to cite them once, as a group.


              
              How many sources are required in an annotated bibliography?






We cannot tell you a specific number of sources, as that will vary by the topic
and by the resources to which you have reasonable access. For some topics,
such as the Civil War or many twentieth-century U.S. history topics, there are
many sources available to you. For other topics, such as those in ancient history
or non-U.S. history, far fewer sources may be available. 


When you create your annotated bibliography, only include items you actually
used. If you looked at a source, but it did not help you, do not include it.
Remember, quality sources that you use well are more impressive than a large
number of sources that you barely touched.


              What if I find a primary source inside of a secondary source?






Please see the explanation in the NHD Contest Rule Book (nhd.org/rules) on page
10 to explain how to classify primary sources found in secondary material.
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Sample Bibliographies and Footnotes
Academic Journal Articles



Academic journal article (in a database)






























Academic journal article (in print)
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Sample Bibliographies and Footnotes
Archives, Digital Collections, and Digital Exhibitions


Single archival source that has been digitized 




























Book or pamphlet from an archive that has been digitized 
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A Digital Collection of Sources from an Archive





























A Digital Exhibition from an Archive
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Manuscript collections (if you go to a library and view the papers of a person you are
studying)







































19



Sample Bibliographies and Footnotes
Books


A book with one author:
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A book with two authors:




























A book with three or more authors:
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A chapter or article published in a larger book




































A book published electronically (e-book)
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Sample Bibliographies and Footnotes
Court Cases



Cases and court decisions
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Sample Bibliographies and Footnotes
Encyclopedia Entries



Encyclopedia entry (on the internet)






























Encyclopedia entry (in print)
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Tip: s.v. stands for the Latin term sub verbo, which means "under the
word." You are citing the encyclopedia and explaining which entry you
used to find the information.



Sample Bibliographies and Footnotes
Images and Maps


Photograph or map (on the internet)

















































25



Sample Bibliographies and Footnotes
Interviews


















Personal interview (conducted virtually)
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Tip: One of the most common NHD myths is that student-conducted interviews
are necessary to do well in competition. However, interviews are not mentioned
in the Contest Rule Book and will not give you an advantage simply by being
included. If well-chosen, properly conducted, and used effectively, they can
increase the quality of an entry. The most helpful are usually primary source
interviews that contain information that you could not find elsewhere. Interviews
with other historians rarely provide such information. 



Personal interview (conducted in person)
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Sample Bibliographies and Footnotes
Magazines


















Magazine Article (in a print magazine)
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Tip: There are three common ways to access magazine articles. You can go
directly to the source and read the article (either in print version or on a
microfilm or microfiche machine). You can access magazine articles through
electronic databases that organize the articles and make them searchable. You
can also find these articles on the internet. Cite the article the way you found it
(in print, from a database, or from the internet). This way, your annotated
bibliography communicates your research process clearly. 



Magazine Article (in a database)

































Magazine article (accessed on the Internet)
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Sample Bibliographies and Footnotes
Multimedia Resources



Audio recording of a speech or public statement 
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Video recording of a speech or public statement 
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Sample Bibliographies and Footnotes
Newspapers

























Newspaper article (in print)
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Tip: There are three common ways to access newspapers. You can go directly
to the source and read the article (either in print version or on a microfilm or
microfiche machine). You can access newspapers through electronic
databases that organize the articles and make them searchable. You can also
find newspaper articles on the internet. Cite the article the way you found it (in
print, from a database, or from the internet). This way, your annotated
bibliography communicates your research process clearly. 



Newspaper article (from a database)
































Newspaper article (from the internet)
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Tip: Many older or historic newspaper articles do not list authors. Obviously,
someone wrote them, but it was not typical to credit them to an author the
way that we do today. When this is the case, it is technically correct to cite the
newspaper as the author. Therefore, the example above should read:



















Video from a user-contributed web source 




























Video from a commercial or academic website
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Tip: While there are many user-generated websites, you want to use them with
caution. Remember, anyone can post to sites like Vimeo or YouTube. Consider
who is posting the content. Recognized organizations (like the HISTORY®
Channel or the National Archives) who post videos are more reputable than
those posted by individual users. Users may edit video content to fit the point
of view of the person posting them, and they may or may not be accurately,
faithful to the original, or complete. 



Sample Bibliographies and Footnotes
Websites



Website 
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